
This policy document may be varied, withdrawn or replaced at any time. Printed copies, or part thereof, are regarded as uncontrolled and should not be
relied upon as the current version. It is the responsibility of the individual reading this document to always refer to La Trobe's Policy Library for the latest
version.

Page 1 of 2

Course Design Guidelines -
Subject Minimum Online Requirements
These guidelines provide information on the minimum requirements for provision of information on each subject site.
Further information on best practice and options for creating engaging and productive subject sites can be found on
the Learning and Teaching intranet site.

For all subjects, the following information will be provided to students two weeks prior to commencement of a
teaching period:

Subject code, name and descriptiona.
Subject Coordinator and teaching staff details including email addressb.
Welcome text, including how to get helpc.
Subject intended learning outcomes*d.
Requirements for completion such as labs, placements etc*e.
A schedule of teaching activities, including assessment descriptions and due datesf.
A list of required and recommended readings, wherever possible as direct links to digital editions*g.
Information regarding any specialist equipment or technology required, including software and interneth.
requirements*
A brief contextualised response to feedback received through the Student Feedback on Subjects (SFS) surveyi.
on the previously taught instance of the subject*

* This information may be uploaded via the Subject Learning Guide.

All subjects should also include:

A discussion forum (or equivalent) for students to connect with one anothera.
Links to recorded lectures where available (where lectures are used)b.
Learning resources required for activities (which may be released progressively)c.

Links to the following are also provided as standard in the University template:

Academic support resources (including academic integrity)a.
Technology support servicesb.
Student support servicesc.
Library servicesd.
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