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[bookmark: _Hlk63434575]Invention Disclosure Form
The purpose of this form is for the Business Development & Commercialisation team to assess a proposed invention for potential commercialisation. This information is needed prior to the filing of any provisional patent application. 
Before completing this form, please refer to background information about patentable inventions at IP Australia’s website: https://www.ipaustralia.gov.au/patents
If you consider you have an invention suitable for commercialisation, then the Head Lead Researcher is to complete this document. Please submit document electronically. 
Please advise if you would like further information regarding patenting and commercialisation, to arrange a meeting to discuss or require help in completing this entire document.
	DEPARTMENT DETAILS

	Address
	Business Development & Commercialisation, Level 2, David Myers Building East, La Trobe University

	Telephone
	+61 3 9479 1681

	Contact Email
	commercialresearch@latrobe.edu.au 

	Website
	https://intranet.latrobe.edu.au/research/industry-engagement-and-commercialisation



	Section 1 RESEARCHER CONTACT DETAILS   


[bookmark: _Hlk63767838]Title (please tick) ☐Ms     ☐Miss     ☐Mrs     ☐Mr     ☐Dr     ☐Assoc Prof     ☐Prof     ☐Other: 
	Family Name:
	

	Preferred Name:
	

	Staff No:
	

	Current Position Title:
	

	Contact Number:
	

	Email:
	

	Department:
	

	School:
	

	College: 
	



	Section 2   DESCRIPTION OF INVENTION / TECHNOLOGY   


Please answer each of the following questions completely.
	[bookmark: _Hlk63761706]What is the proposed title for the invention (i.e. its descriptive working title)?
	

	Please provide a non-technical description of the technology.

Include a description of what the technology relates to and what the proposed invention achieves.

Is it a method and/or product?
	

	Date that invention was conceived
	

	Please provide a detailed technical description of the invention as Appendix A at the end of this document. Include any relevant figures and data.


	NOVELTY OF THE INVENTION

	What is new about the invention?

What finding or development is new and different from anything previously known?
	

	What is inventive about the invention?
	

	Would your invention be obvious to anyone with expert knowledge of the industry? 

Is any aspect of your invention unexpected?
	

	What problems does the invention solve? Please list at least one.

Were there any practical difficulties overcome in reaching a solution?
	

	Does this invention provide a competitive advantage or an alternative over the current solutions?
	

	What special technical features 
(if any) are used to achieve the invention?
	



	Section 3   TECHNICAL DEVELOPMENT    


Please answer each of the following questions completely.
	Is this invention a further development of one or more previous patent application(s)? 
	Yes ☐ No ☐

	If this invention is a further development of a previous patent application, please specify.
	

	What is the present stage of technical development?
	

	Summarise the nature of the experimental data that supports the notion that the invention works.
	

	Is the data readily available if required for patent? If yes, please attach as part of Appendix A.
	Yes ☐ No ☐

	What further technological process is required?
	



	Section 4   COMMERCIAL MARKET    


Please answer each of the following questions completely.
	Who are potential customers for this invention? 
	

	How big is the market opportunity? Describe the size and growth of the potential market.
	

	What market needs are addressed by this invention?
	

	What current solutions or technologies may compete with this invention in the market? Please specify key competitors.
	

	What is the likely competitive advantage of your technology’s end-product over competing technologies? 
For example, advantages over cost, convenience, and safety.
	

	POTENTIAL PARTNERS

	Do you have any existing commercial or industry partners who could be potential partners to support, develop and use the invention? If yes, complete details below and add more lines as required:
	Yes ☐ No ☐

	Organisation
	Details of Existing Relationship

	
	

	
	

	
	

	
	

	
	

	Have you contacted or identified any companies as potential partners to support, develop and use the invention? 
If yes, complete details below and add more lines as required:
	Yes ☐ No ☐

	Organisation
	Key Contact
	Email
	Date Contacted

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	OTHER POTENTIAL RISKS

	Please provide further details of any related risks you are aware of associated with your technology.

	Technical risks
	

	Market-related risks
	

	Regulatory risks
	

	End-user acceptance risks
	

	Legal risks
	

	Financial risks
	

	Other
	



	Section 5   PUBLICATIONS     


Please answer each of the following questions completely. For the purposes of this Part, a ‘Publication’ is defined as:
	· External discussions and oral presentations at any external meeting where no confidentiality agreement was in place.
· An abstract that has been submitted or published.
· A journal paper that has been submitted or published.
· A conference paper or poster that has been viewed at a conference or exhibition.
· A thesis.
· Other publications including media and promotional.


	CURRENT AND PLANNED PUBLICATIONS

	Has the invention already been described (partially or in full) in a Publication? 
If yes, please provide copies of any documentation and/or details as part of Appendix A
	Yes ☐ No ☐

	Is a Publication planned? 
If yes, please complete details below. Where a manuscript has been developed, attach as part of Appendix A.
	Yes ☐ No ☐

	Publication Type
	Title
	Proposed Pub. Date

	Choose an item.	
	

	Choose an item.	
	

	Choose an item.	
	

	Choose an item.	
	

	Choose an item.	
	

	Has the Research Team published any documents related to this technology, including any literature reviews? 
If yes, please complete details below. Please also attached related documents / information to Appendix A.
	Yes ☐ No ☐

	Authors 
	Publication Title
	Publication Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Section 6   DISCLOSURE TO EXTERNAL PARTIES    


Please answer each of the following questions completely.
	Have you discussed your technology with parties outside of La Trobe University?
	Yes ☐ No ☐

	If Yes, please advise the parties and the date of discussion
	Organisation/Name of Person:


	
	Date of Disclosure:


	Was a Non-Disclosure Agreement executed?
(If yes, please attach a copy of the signed Agreement to the IDF)
	Yes ☐ No ☐



	Section 7 INVENTORSHIP AND OWNERSHIP 


Please answer the following questions completely.
	Are there laboratory notebooks / other documentation documenting this invention? 
If yes, please attach details as part of Appendix A
	Yes ☐ No ☐

	FUNDING FROM EXTERNAL SOURCES

	Please specify whether any part of the project leading to the invention has been funded from an external source? 
Please identify the external source, including bibliographic details where applicable / available (e.g. PRIME record link, etc). 

The definition of ‘external sources’ includes but is not limited to:
· Private sector companies
· Competitive grant funding schemes (e.g. ARC, NHMRC, CRC, CRC-P, etc)
· Rural research & development corporations (e.g. GRDC, Meat & Livestock Australia, AgriFutures, etc)
· Philanthropic organisations (e.g. trustees, etc)

	Private sector
	

	Competitive grant funding
	

	Rural R&D corporations
	

	Philanthropic organisations 
	

	Other (please specify)
	




	INVENTION DEVELOPED USING MATERIALS FROM OTHER ORGANISATIONS

	Was the technology / invention developed using any materials or know-how received from another organisation (either with, or without, a Materials Transfer Agreement)? 
If yes, please provide a copy / details of any Material Transfer Agreements as part of Appendix A
	Yes ☐ No ☐

	ADDITIONAL LEGAL AGREEMENTS

	Have any other legal agreements been signed in relation to the work? Please note: Legal agreements include collaboration and contract agreements. 
If yes, please provide details of any legal agreement as part of Appendix A.
	Yes ☐ No ☐

	PROPOSED INVENTORS

	Who are the proposed inventors? Please indicate the position/employer of each inventor. 
Please note: All proposed inventors are required to independently complete a DETERMINATION OF INVENTORSHIP FORM prior to filing a provisional patent application.


	Please add more rows if required
	Tick appropriate box

	Full Name
	Position Title
	Organisation
	Email
	Staff?
	Student?

	
	
	
	
	☐
	☐

	
	
	
	
	☐
	☐

	
	
	
	
	☐
	☐

	
	
	
	
	☐
	☐

	
	
	
	
	☐
	☐




	Section 8 DATE AND SIGNATURE  

	By signing this (either digitally or physically), you agree that the information provided is true to the best of your knowledge.

	
	
	

	Signature of Head Researcher
	Date
	Print name of Head Researcher

	
	
	

	Signature of Department Head
	Date
	Print name of Department Head





	APPENDIX A  


Please use the following as a checklist of required information to be submitted with this form. 

Please note: You must attach the following information/supporting evidence where you answered ‘yes’ to a question asking you to ‘attach as part of Appendix A’.

	CHECKLIST: WHAT TO INCLUDE / ATTACH TO THIS FORM

	Requirements from Section 2
	Have I attached the Technical Description of the invention?
	Yes ☐ No ☐

	Requirements from Section 3
	Have I attached the readily available data (if available) for a patent? 
	Yes ☐ No ☐

	Requirements from Section 5
	Have I attached copies of current Publication document/s or details?
	Yes ☐ No ☐

	
	Have I attached any manuscript/s of a planned Publication?
	Yes ☐ No ☐

	
	Have I attached any related documents or information published by the Research Team?
	Yes ☐ No ☐

	Requirements from Section 6
	Have I attached any laboratory notebooks and/or other information that documents the invention? 
	Yes ☐ No ☐

	
	Have I attached a copy or details of any Material Transfer Agreements?
	Yes ☐ No ☐

	
	Have I attached details of any other legal agreements (including collaboration and contract agreements) that have been signed in relation to the work?
	Yes ☐ No ☐
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